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SUBJ/ CHANGI NG APC ATTRI BUTES (ACCTG POL | MPL MBG 07- 05)//

RVKS/ 1. THI S MESSAGE PERTAINS TO STANFI NS USERS.

2. WHEN CHANG NG ANY ATTRI BUTE OF AN APC, YOU MUST REMOVE ALL THE CURRENT
TRANSACTI ONS | N THAT APC PRI OR TO MAKI NG THE CHANGE, EVEN THOUGH THE APC | TSELF
'S NOT CHANGI NG ONCE YOU HAVE CHANGED THE ATTRI BUTES, YOU MUST REENTER THE
TRANSACTI ONS. THI'S W LL ENSURE ALL COSTS PROPERLY REFLECT THE NEW ATTRI BUTES.

3. WHEN THE AFFECTED TRANSACTI ONS ARE THE COMM TMENT, OBLI GATI ON, ACCRUAL, AND
DI SBURSEMENT ( THE ENTI RE EXECUTI ON CYCLE), PROCESS A COST TRANSFER ( STANFI NS TA
20) AND USE THE ORI G NAL ELEMENT OF RESOURCE (EOR). WHEN THE AFFECTED
TRANSACTI ONS | N\VOLVE El THER A COMM TMENT, OBLI GATI ON, ACCRUAL OR DI SBURSEMENT,
BUT NOT ALL, PROCESS AN ACCOUNTI NG ADJUSTMENT (STANFINS TA 21, 23, 32, 40, 42,
OR 43), AND USE THE ORI G NAL EOR

4. PREPARE AN SF 1081 (VOUCHER AND SCHEDULE OF W THDRAWALS AND CREDI TS) FOR

El THER A COST TRANSFER OR AN ACCOUNTI NG ADJUSTMENT WHEN THE ATTRI BUTES AFFECTED
ARE THE DEPARTMENT (DPT), FISCAL YEAR (FY), BASIC SYMBOL (BSN), LIMT, OR FISCAL
STATI ON NUMBER (FSN). WHEN THE ATTRI BUTES AFFECTED ARE NOT THE DPT, FY, BSN,
LIMT, OR FSN, YOU MAY USE A JV, OR JV EQU VALENT (CODI NG SHEET OR BLOCK

TI CKET) .

5. ENTER THE SF 1081, JV, OR JV EQUI VALENT, |NTO THE APPROPRI ATE STANFI NS DATA
BASE USI NG THE PROPER TA'S | N PARAGRAPH 3. USE STANFI NS CLOSED DAI LY CYCLES.

6. POC, ACCOUNTI NG PROCEDURES, 317-510-3380.//
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